Basic Packaging Supply

I- : 136 Wayside Avenue West Springfield, MA 01089

(fax) 413-726-3860 (email) TaxExempt@k packagi pply.com

“Request for Tax Exemption” Package
(Massachusetts and Connecticut Businesses Only)

If your company is sales tax exempt, please fill out the appropriate Tax Exemption Forms and
fax them back to 413-726-3860 or email to TaxExempt@basicpackagingsupply.com

If the form is processed before we invoice your order, we will remove the tax before invoicing.
If your order is invoiced before we process the tax exempt form, we will issue a credit for the

amount of the sales tax.

If the exemption certificate received is incomplete, a BPS representative will contact you with
the details needed to complete the certificate.

Sincerely,

The BPS Team



STATE OF CONNECTICUT
DEPARTMENT OF REVENUE SERVICES

REGULATIONS 1 & 23

Regulation No. 1
RESALE CERTIFICATES

Section 12-426-1

(@) The burden of proving that the sale, lease
or rental of tangible personal property pursuant
to Regulation 12-426-25 or a sale of a service
taxable pursuant to Regulations 12-426 and
12-426-27 is not a sale at retail is upon the seller/
lessor unless he takes a certificate from the
purchaser that the property or service is
purchased for resale.

The certificate shall be taken in good faith from
a person engaged in selling or leasing tangible
personal property or taxable services, who, at the
time of purchase, intends to sell the property or
services in the regular course of business or
cannot then ascertain whether it will be so sold
or not.

The certificate shall be substantially in the form
prescribed in subsection (b). It shall in all cases
be signed by the purchaser, bear his name and
address and indicate the general character of the
property or service sold by the purchaser in the
regular course of his business. It shall also bear
the number of the seller’'s permit held by the
purchaser, but, if he is not required to hold a permit
because he sells only property of a kind the sale
of which is not taxable, e.g., food products for
human consumption, or because he makes no

sales in this state, he should make an appropriate
notation to that effect on the certificate in lieu of
his seller’s permit number.

(b) The form of the resale certificate* is
prescribed by the Commissioner of Revenue
Services and copies of the same may be made
and used by any seller of tangible personal property
or services in accordance with this section:

Under “General Description of products to be
purchased from the seller” there may appear
(1) Either an itemized list of the particular property/
service(s) to be purchased or leased for resale or
(2) A general description of the kind of property to
be purchased for resale. This certificate may be
used for the purpose of a single purchase of
commodities/services for resale; in such case (1)
above applies, or it may be used as a blanket
certificate for the purpose of a continuing line of
purchases of commodities for resale in the regular
course of business; in the latter case (2) above
applies, and the certificate should be plainly
marked “Blanket Certificate”.

(c) The good faith of the seller will be
questioned if he has knowledge of facts which give
rise to a reasonable inference that the purchaser
does not intend to resell the property, as, for
example, knowledge that a purchaser of particular
merchandise is not engaged in the business of
selling that kind of merchandise.

(d) Resale certificates shall be valid only for
the period in which the purchaser is a reseller of
the items covered in such certificate but should
be renewed at least every three years from the
date of issue.

(e) The terms “selling” and “purchasing” of
tangible personal property or commodities also
encompass leases or rentals of tangible personal
property or commodities.

(f) Services may only be “sold” or “purchased”
and not rented or leased.

* The text of the certificate is reprinted in its
entirety on the reverse side.

Regulation No. 23
RECORDS
Section 12-426-23

(@) Each seller and retailer as defined in
Chapter 219 of the General Statutes shall keep
adequate and complete records of his business
in this State showing:

(1) The gross receipts from the sale or lease
of tangible personal property or from sale of
services, including both taxable and nontaxable
items and any services that are part of a sale.

(2) All deductions allowed by law and claimed
in filing return.

(3) Total purchase price of all tangible personal
property or services purchased or leased for
resale or sublease, and the total purchased or
leased for use and consumption in this State.

Such records shall include the normal books of
account ordinarily maintained by the average
prudent business man engaged in the activity in
question, together with all bills, receipts, invoices,
cash register tapes or other documents of original
entry supporting the entries in the books of
account as well as all schedules or working papers
used in connection with the preparation of tax
returns.

Failure to maintain such records will be
considered evidence of negligence or intent to
evade the tax and will result in the imposition of
appropriate penalties.

*(b) In the case of meals under one dollar, the
retailer shall maintain such records to prove the
actual sales of individual meals costing less than
one dollar to support his claim for exemption;
otherwise he will have to pay the tax on the gross
receipts from all such meals.

(c) All such records shall be maintained for the
Department of Revenue Services audits for a period
of at least three years unless the destruction or
other disposal of the sale is authorized by the
Commissioner of Revenue Services, or his
authorized representative in writing.

*There is no longer an exemption from sales and Use
Tax for meals under $1.00.



STATE OF CONNECTICUT
DEPARTMENT OF REVENUE SERVICES

SALES & USE TAX RESALE CERTIFICATE

Issued to (Seller) Address
| certify that  Name of Firm (Buyer) is engaged as a registered
() Wholesaler
Street Address or P.O. Box No. () Retailer
() Manufacturer
() Lessor
() Other (specify)

City State Zip

and is registered with the below listed states and cities within which your firm would deliver pur-
chases to us and that any such purchases are for wholesale, resale, ingredients or components of a
new product to be resold, leased, or rented in the normal course of our business. We are in the
business of wholesaling, retailing, manufacturing, leasing (renting) the following:

City or state State Registration City or State State Registration
or I.D. No. or I.D. No.

City or state State Registration City or State State Registration
or I.D. No. or I.D. No.

City or state State Registration City or State State Registration
or I.D. No. or I.D. No.

| further certify that if any property so purchased tax free is used or consumed by the firm as to
make it subject to a sales or use tax we will pay the tax due direct to the proper taxing authority
when state law so provides or inform the seller for added tax billing. This certificate shall be part of
each order which we may hereafter give to you, unless otherwise specified, and shall be valid until
cancelled by us in writing or revoked by the city or state.

General description of products to be purchased from the seller:

| declare under the penalties of false statement that this certificate has been examined by me and
to the best of my knowledge and belief is a true, correct and complete certificate.

Authorized Signature

(Owner, Partner or Corporate Officer) Title Date




Department of Revenue Services
State of Connecticut

25 Sigourney Street

Hartford CT 06106-5032

(Rev. 01/05)

CERT-101

Machinery, Component Parts, and Replacement and Repair Parts
of Machinery Used Directly in a Manufacturing Process

General Purpose: This certificate is used by the purchaser
of:

e Machinery to be used directly in the manufacturing
production process;

e Component parts and contrivances used or required to
control, regulate, or operate the machinery, or to enhance
or alter its productivity or functionality;

» All replacement and repair parts for this machinery or its
component parts and contrivances; or

* Any parts of a machine purchased exclusively to assemble
into a machine to be used directly in a manufacturing
production process. These parts will be assembled into a
machine by the purchaser or someone acting on behalf of
the purchaser.

Whether or not the machinery, component parts and
contrivances, or replacement and repair parts of a machine
will be used in Connecticut, charges for the machinery,
component parts and contrivances, or replacement and repair
parts when used as indicated above are not subject to sales
and use taxes.

If the machinery, component parts and contrivances, or
replacement and repair parts of a machine are not used in the
manner described above, a purchaser who claimed an
exemption owes use tax on the total price of any items
purchased under this exemption.

Statutory Authority: Conn. Gen. Stat. §12-412(34) and (73);
Conn. Agencies Regs. §12-412(34)-1

Instructions for the Purchaser: An owner or officer of
a business purchasing manufacturing machinery, component
parts and contrivances, or replacement and repair parts of a
machine to be used in the manner described above can sign
and issue this certificate to advise the seller of these items
that the purchase is exempt. Issue this certificate only for
machinery used directly in a manufacturing production process,
as defined in Conn. Gen. Stat. §12-412(34) and Conn.
Agencies Regs. §12-412(34)-1, or for any parts of a machine
purchased exclusively for the purpose of assembling a machine
for use directly in a manufacturing production process as
described in Conn. Gen. Stat. §12-412(73). Keep a copy of
the certificate and records that substantiate the information
entered on this certificate for at least six years from the date
it is issued. In addition, the purchaser must prepare and

maintain a record for the use of a component part purchased
under Conn. Gen. Stat. 812-412(73) for at least three years
following the date of purchase. If you do not have a
Connecticut tax registration number, enter the tax registration
number assigned by another state and identify the state.

Instructions for the Seller: Acceptance of this certificate,
when properly completed, relieves the seller from the burden
of proving the sale and storage, use, or other consumption, of
the machinery, component parts and contrivances, or
replacement and repair parts of a machine is not subject to
sales and use taxes. The certificate is valid only if taken in
good faith: (1) in the case of machinery, component parts and
contrivances, or replacement or repair parts as described
above, purchased under Conn. Gen. Stat. §12-412(34), from
a person purchasing the items for use in manufacturing; and
(2) in the case of component parts of a machine purchased
under Conn. Gen. Stat. §12-412(73), from a person purchasing
the parts for use in manufacturing machinery or who will
assemble the parts into a machine on behalf of a person engaged
in manufacturing. The good faith of the seller will be
questioned if the seller knows of facts that suggest the
purchaser is not engaged in manufacturing or that the
machinery will not be used directly in a manufacturing
production process. Keep this certificate and bills or invoices
to the purchaser for at least six years from the date of the
purchase. The bills, invoices, or records covering all purchases
made under this certificate must be marked to indicate this
was an exempt purchase. The words “Exempt under
CERT-101" satisfy the requirement.

This certificate can be used for individual exempt purchases,
in which event the purchaser must check the box marked
“Certificate for One Purchase Only.” The certificate can
also be used for a continuing line of exempt purchases, in
which event the purchaser must check the box marked
“Blanket Certificate.” A blanket certificate remains in effect
for a three-year period unless the purchaser revokes it in writing
before the period expires.

For More Information: Call Taxpayer Services at
1-800-382-9463 (in-state) or 860-297-5962 (from anywhere).
TTY, TDD, and Text Telephone users only may transmit
inquiries anytime by calling 860-297-4911. Preview and
download forms and publications from the DRS Web site at
www.ct.gov/DRS



Name of Purchaser Address CT Tax Registration Number Federal Employer ID #
(If none, explain)

Name of Seller Address CT Tax Registration Number Federal Employer ID #
(If none, explain)

Check One Box: [ Blanket Certificate [ Certificate for One Purchase Only

Description of Machinery, Component Parts and Contrivances, or Replacement and Repair Parts:

Declaration by Purchaser

The item(s) described on this certificate are:
* Machinery to be used directly in the manufacturing production process, as defined in Conn. Gen. Stat. §12-412(34) and Conn.
Agencies Regs. §12-412(34)-1,;
¢ Component parts and contrivances that are used or required to control, regulate, or operate the machinery, or to enhance or alter its
productivity or functionality;
¢ All replacement and repair parts for this machinery or its component parts and contrivances; or

e Component parts of a machine purchased exclusively for the purpose of assembling a machine for use directly in a manufacturing
production process as described in Conn. Gen. Stat. 8§12-412(73) .
In accordance with Conn. Gen. Stat. §12-412(34) or (73), the purchase of the described items is exempt from sales and use taxes.

Declaration: | declare under penalty of law that | have examined this return or document (including any accompanying schedules and
statements) and, to the best of my knowledge and belief, it is true, complete, and correct. | understand the penalty for willfully delivering a
false return or document to DRS is a fine of not more than $5,000, or imprisonment for not more than five years, or both.

Name of Purchaser

By:
Authorized Signature of Owner, Agent, or Officer Title Date

CERT-101 (Back)
(Rev. 01/05)



Department of Revenue Services
State of Connecticut

25 Sigourney Street

Hartford CT 06106-5032

(Rev. 01/05)

CERT-100

Materials, Tools, and Fuel

General Purpose: The purchaser of materials, tools, and
fuel uses this certificate to establish that the item(s) being
purchased will be used directly in:

* Anindustrial manufacturing plant in the actual fabrication
of a product to be sold;

*  Furnishing power to an industrial manufacturing plant; or

»  Furnishing gas, water, steam, or electricity when delivered
to consumers through mains, lines, pipes, or bottles.

Whether or not the materials, tools, and fuel will be used in
Connecticut, charges for those materials, tools, and fuel when
used as indicated above are not subject to sales and use taxes.

If the materials, tools, or fuel are not used in the manner
described above, a purchaser who claimed an exemption owes
use tax on the total price of any items purchased under this
exemption.

Statutory Authority: Conn. Gen. Stat. §12-412(18); Conn.
Agencies Regs. 812-412(18)-1.

Instructions for the Purchaser: An owner or officer of a
business purchasing materials, tools, or fuel for use in the
manner described above can sign and issue this certificate to
advise the seller of these items that the purchase is exempt.
Issue this certificate only for materials, tools, or fuel, as defined
in Conn. Agencies Regs. 812-412(18)-1. Keep a copy of the
certificate and records that substantiate the information entered
on this certificate for at least six years from the date it is issued.
If you do not have a Connecticut tax registration number, enter
the tax registration number assigned by another state and
identify the state.

Instructions for the Seller: Acceptance of this certificate,
when properly completed, relieves the seller from the burden
of proving that the sale and storage, use, or other consumption,
of the materials, tools, or fuel is not subject to sales and use
taxes. The certificate is valid only if taken in good faith from
a person who is purchasing materials, tools, or fuel for use in
the actual fabrication of finished products to be sold, in furnishing
power to an industrial manufacturing plant, or in furnishing
gas, water, steam, or electricity to consumers through mains,
lines, pipes, or bottles. For example, the good faith of the
seller will be questioned if the seller knows of facts that suggest
the purchaser is not engaged in fabrication or that the materials,
tools, or fuel will not be used directly in actual fabrication of
finished products to be sold. Keep this certificate and bills or
invoices to the purchaser for at least six years from the date
of the purchase. The bills, invoices, or records covering all
purchases made under this certificate must be marked to
indicate this was an exempt purchase. The words “Exempt
under CERT-100" satisfy the requirement.

This certificate can be used for individual exempt purchases,
in which event the purchaser must check the box marked
“Certificate for One Purchase Only.” The certificate can also
be used for a continuing line of exempt purchases, in which
event the purchaser must check the box marked “Blanket
Certificate.” A blanket certificate remains in effect for a
three-year period unless the purchaser revokes it in writing
before the period expires.

For More Information: Call Taxpayer Services at
1-800-382-9463 (in-state) or 860-297-5962 (from anywhere).
TTY, TDD, and Text Telephone users only may transmit
inquiries anytime by calling 860-297-4911. Preview and
download forms and publications from the DRS Web site at
www.ct.gov/DRS



Name of Purchaser Address CT Tax Registration Number Federal Employer ID #
(If none, explain)

Name of Seller Address CT Tax Registration Number Federal Employer ID #
(If none, explain)

Check One Box
[ Blanket Certificate [ Certificate for One Purchase Only

Check Appropriate Box and Provide Written Description of Each Item Purchased
O Materials O Tools O Fuel

Description

Declaration by Purchaser

The item(s) described on the front are materials, tools, or fuel as defined in Conn. Agencies Regs. §12-412(18)-1 to be used directly in:
¢ Anindustrial manufacturing plant in the actual fabrication of a product to be sold;

*  Furnishing power to an industrial manufacturing plant; or

*  Furnishing gas, water, steam, or electricity when delivered to consumers through mains, lines, pipes, or bottles.

In accordance with Conn. Agencies Regs. 8§12-412(18)-1, the purchase of these item(s) is exempt from sales and use taxes.

Declaration: | declare under penalty of law that | have examined this return or document (including any accompanying schedules and
statements) and, to the best of my knowledge and belief, it is true, complete, and correct. | understand the penalty for willfully delivering a
false return or document to DRS is a fine of not more than $5,000, or imprisonment for not more than five years, or both.

Name of Purchasing Company

By:
Authorized Signature of Owner or Officer Title Date

CERT-100 (Back)
(Rev. 01/05)



Form ST-4
Sales Tax Resale Certificate

Rev. 3/05
Massachusetts
Department of
Revenue

Name of purchaser

Social Security or Federal Identification number

Address

City/ Town State Zip
Type of business in which purchaser is engaged:

Type of tangible personal property or service being purchased (be as specific as possible):

Name of vendor from whom tangible personal property or services are being purchased:

Address City/Town State Zip

| hereby certify that | hold a valid Massachusetts Vendor’s Registration, issued by the Commissioner of Revenue, pursuant to Massachusetts General
Laws, Chapter 64H, section 7, and that | am in the business of selling the kind of tangible personal property or services being purchased under this
certificate, and that | intend to sell such property or services in the regular course of my business.

Signed under the penalties of perjury.

Signature of purchaser Title

Date

Check applicable box: []Single purchase certificate [ Blanket certificate

Notice to Vendors

1. Massachusetts General Laws assume that all gross receipts of
a vendor from the sale of tangible personal property and services
are from sales subject to tax, unless the contrary is established. The
burden of proving that a sale of tangible personal property or service
by any vendor is not a retail sale is placed upon the vendor unless
he/she accepts from the purchaser a certificate declaring that the
property or service is purchased for resale.

2. Aresale certificate relieves the vendor from the burden of proof
only if it is taken in good faith from a purchaser who is engaged in
the business of selling tangible property or services and who holds
a valid Massachusetts sales tax registration.

3. The good faith of the vendor will be questioned if he/she has
knowledge of facts which give rise to a reasonable inference that the
purchaser does not intend to resell the property or services. For ex-
ample, knowledge that a purchaser of particular merchandise is not
engaged in the business of selling the kind of merchandise or service
he/she is purchasing under this certificate would constitute grounds
to question the good faith of the vendor.

4. The vendor must make sure that the certificate is filled out prop-
erly and signed before accepting it.

5. The vendor must retain this certificate as part of his/her perma-
nent tax records.

If you have any questions about the acceptance or use of this cer-
tificate, please contact: Massachusetts Department of Revenue,
Customer Service Bureau, PO Box 7010, Boston, MA 02204, or
call (617) 887-MDOR or toll-free, in-state 1-800-392-6089.

Notice to Purchasers

1. This certificate is to be used when the purchaser intends to resell
the tangible personal property or service in the regular course of
business. Manufacturers claiming an exempt use of the materials,
tools and fuel which will be used in the manufacture, processing or
conversion of tangible personal property should use Form ST-12,
Exempt Use Certificate. Tax-exempt organizations making pur-
chases for other than resale are to use Form ST-5, Exempt Pur-
chaser Certificate.

2. The purchaser must hold a valid Massachusetts vendor regis-
tration. If you need to apply for a registration, go to www.mass.gov/dor
and click on WebFile for Business to complete an online application
for registration.

3. This certificate must be signed by and bear the name and ad-
dress of the purchaser and his/her Federal Identification number.
This certificate must also indicate the type of tangible personal
property purchased and resold by the purchaser.

4. If a purchaser who gives a certificate makes any use of the prop-
erty other than retention, demonstration or display while holding it for
sale in the regular course of business, such property will be subject
to the Massachusetts sales or use tax, as of the time the property is
first used by him/her.

5. If you are engaged in a service activity, and are unsure as to the
eligibility of the tangible personal property being purchased for re-
sale, see the regulation on Service Enterprises, 830 CMR 64H.1.1.

6. For further information about the use of resale certificates,
see the regulation on Resale and Exempt Use Certificates, 830
CMR 64H.8.1.

Warning: Willful misuse of this certificate may result in criminal
tax evasion sanctions of up to one year in prison and $10,000
($50,000 for corporations) in fines.

This form is approved by the Commissioner of Revenue and may be reproduced.

40M 2/02 CRP0102

@ printed on recycled paper



Rev. 6/09

Form ST-5 Massachusetts
Sales TaX Exempt Department of
Purchaser Certificate Revenue

Part 1. Exempt taxpayer information. tobe completed by exempt government or 501(c)(3) organization.
Name

Address

City State Zip

Exemption number

Issue date Date of expiration of certificate

Certification is hereby made that the organization named above is an exempt purchaser under Massachusetts General Laws, Chapter 64H, sections 6(d)
or 6(e). All purchases of tangible personal property or services by this organization are exempt from taxation under said chapter to the extent that such
property or services are used in the conduct of the business of the purchaser. Any abuse or misuse of this certificate by any tax-exempt organization or
any unauthorized use of this certificate by any individual constitutes a serious violation and will lead to revocation.

Signature Title Date

Warning: Willful misuse of this certificate may result in criminal tax evasion sanctions of up to one year in prison and $10,000 ($50,000 for
corporations) in fines.

Part 2. Agent information. tove completed by agent of exempt government or 501(c)(3) organization.
Name of agent’s organization

Address

City State Zip

Agent’'s name

Address

City State Zip

| certify that in making this purchase, | am acting as an agent for the exempt organization named above (select one):

[] Government organization (local public school, city/town government, state agency, etc.).
Attach Form ST-2, if available. If Form ST-2 is not available, enter exemption number, if known:

[J 501(c)(3) organization (parochial school, Scout troop, etc.). Form ST-2 must be attached.

Signature Title Date

Part 3. Vendor information

Vendor's name

Check applicable box:
[ISingle purchase certificate (attach detailed receipts or complete Part 4, on reverse)
[ Blanket certificate

This form is approved by the Commissioner of Revenue and may be reproduced.



Part 4. Description of property purchased

Date Description

Quantity Cost

General information

An exempt 501(c)(3) organization must have obtained a Certificate of Ex-
emption (Form ST-2) from the Commissioner of Revenue certifying that it is
entitled to exemption under G.L. c.64H, §6(e). The 501(c)(3) organization
must submit to the vendor a properly completed Sales Tax Exempt Pur-
chaser Certificate (Form ST-5) signed by the 501(c)(3) organization with a
copy of its Form ST-2 attached.

Any person, group or organization purchasing as an agent on behalf of a
501(c)(3) organization must certify that it is doing so by presenting to the
vendor a properly completed Form ST-5 signed by the 501(c)(3) organiza-
tion. It must also present a copy of the 501(c)(3) organization’s Form ST-2.
The agent of the exempt 501(c)(3) organization must complete Part 2 of
Form ST-5.

Any government organization is encouraged to obtain a Certificate of Ex-
emption (Form ST-2) from the Commissioner of Revenue, certifying that it
is entitled to exemption under G.L. c.64, § 6(d). The exempt government
organization is encouraged to submit to the vendor a properly completed
Sales Tax Exempt Purchaser Certificate (Form ST-5) with a copy of its
Form ST-2 attached. If the government organization does not present Form
ST-5, the vendor must maintain adequate documentation (generally, a copy
of the government check) verifying that the purchaser is an exempt gov-
ernment agency.

Any person, group or organization purchasing on behalf of exempt govern-
ment organizations must certify that they are doing so by presenting to the
vendor a properly executed Form ST-5 when making such purchases. Part

9N (A (A (A (A | (A A ||| ||| BB B B B

Total cost

1 of Form ST-5 should be filled out by the exempt government organiza-
tion. If Part 1 is not completed by the exempt government organization, the
agent must enter the name, address, and, if available, the exemption num-
ber of the government organization on whose behalf the purchases are be-
ing made. Also enter a description of the property purchased into Part 4.
The agent must complete Part 2 when acting on behalf of the exempt gov-
ernment organization. The purchaser must attach to the Form ST-5 a copy
of the exempt government organization’s Form ST-2 if available. If it is not
available, the purchaser must enter the exemption number of the exempt
government organization.

Other information for vendors

Vendors should verify the validity of the certificate presented to them by
checking the expiration date on the certificate. Vendors must not honor a
Certificate of Exemption that has expired.

Government organization maintain Form ST-2 Certificates of Exemption that
have an expiration date of “None.”

Vendors should call the Customer Service Bureau at (617) 887-6367 if they
have any questions regarding a Certificate of Exemption which is presented
to them.

If you have any questions about completing this certificate, please contact:
Massachusetts Department of Revenue, Customer Service Bureau,
200 Arlington Street, Chelsea, MA 02150; (617) 887-6367.
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